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PROCEDURAL STEPS AND GUIDELINES FOR  

RESIDENTIAL CONSTRUCTION 

 
 

 
  
 

 

  
PROCEDURES FOR APPROVAL OF ARCHITECTS AND BUILDERS IN PORT ROYAL 

 
The Committee maintains a list of architects, landscape architects and builders who have been approved by the Association, it makes 
additions to, or deletions from, that list as circumstances warrant.  Applications for approval by architects, landscape architects and 
builders who are not currently on the list are welcomed.   
 
 
I.  Approval of Architects and Landscape Architects in Port Royal 

 
In reviewing applications for architects, the Committee will give consideration to the apparent ability of the applicant to design residential 
structures compatible with existing Port Royal dwellings, as demonstrated by photographs, drawings, designs or other materials 
submitted to the Committee by the applicant.   
 
A new architect must be approved at least one month prior to submitting plans. In order to be considered as an approved Port Royal 
architect or landscape architect, the applicant must submit to the office of the Association, for the attention of the Committee, the 
following:  
 

A. Evidence of a degree in architecture or landscape architecture from an accredited university, together with a resume 
demonstrating applicant’s professional background and experience, including awards, publications, and other professional 
recognitions, to the satisfaction of the Association.   

B. If the applicant is practicing for, or under the supervision of, an entity, then evidence shall be submitted to demonstrate the 
entity is validly existing and authorized to do business in the State of Florida. 

C. Evidence that applicant is in good standing with all regulatory departments of the State of Florida concerned with the practice 
of architecture or landscape architecture, including, without limitation, architectural and business licenses issued by the 
Florida Department of Business and Professional Regulations.   

C. A list of single-family residential structures or landscape projects, as applicable, designed and completed by the applicant, 
inclusive of dates, photographs, and/or drawings.   

D. Signed Architect/Landscape Architect Agreement acknowledging the applicant has thoroughly read the Port Royal Association 
Procedural Steps and Guidelines for Residential Construction, the Restrictions and the R1-15A Residential District zoning code 
of the City, and will perform in total compliance with these documents.  The Architect/Landscape Architect Agreement is 
available from the Association’s website, it should be printed on applicant’s letterhead (in the exact format and containing all 
content), and it must be submitted with the application. 

E. Evidence of applicant’s current professional liability insurance. 

F. Payment of the architect approval or renewal fee as outlined in Exhibit A attached hereto.  If an architect has not done work in 
Port Royal for over 5 years, then the new architect approval fee shall apply.  

 

All architects or landscape architects must be actively involved in any project submitted, and shall not affix their signature or seal to any 
documents or instruments of service which were not prepared by the architect, or by others acting under the responsible supervisory 
control of the architect, in accordance with Section 481.221(6), Florida Statutes.  The title block on all plans must include the 
architect’s business name, the responsible architect’s name and state license number of the Association approved architect who is signing 
the plans.   

All architects shall visit the office of the Association, and/or the Port Royal project site subject to the architect’s plans, with the 
Committee, and as requested by the Committee, in order to obtain approval of the architect’s plans. 
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